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Welcome  

 

 

 

 

The Writing Center has been a central part of the Ohio Wesleyan University experience since its 

inception in 1955. For over fifty years, professional tutors have promoted an academic culture 

that recognizes writing competency as a hallmark of a liberal arts education. The Writing Center 

serves a wide range of students on an equally wide range of writing assignments and on all 

aspects of the writing process. Our fifty-minute tutoring sessions are valued not only by “U” 

students, ESL students, and LD students, but also by honors students who seek help for senior 

seminar papers, resumes and cover letters, graduate school application materials and personal 

statements.  In the academic year 2007-2008, Writing Center tutors totaled 1661 one-on-one 

contacts and met with approximately 398 individual students, approximately 15 to 20% of the 

student population.  Over the years, the Writing Center has provided a number of tangible and 

less obvious benefits for faculty, students, and the university:  

 

 The Writing Center is one of many campus features that sways students—and particularly 

parents—to choose Ohio Wesleyan over other colleges and universities. 

 

 The Writing Center helps professors by working with faculty-referrals, serving as liaisons 

between students and instructors, and providing workshops, mini-lessons, and other kinds 

of writing guidance and support. 

 

 The Writing Center, more generally, serves as a support system for OWU‟s writing 

across the curriculum program.  Whether for English 105, the “R” courses, or other 

courses that require papers, the Writing Center supports many students through this 

multi-year program. 

 

 The Writing Center helps university retention by working with “U” students and other 

students who need additional writing support. Through individualized instruction, 

students can develop and maintain the skills needed to succeed in and pass rigorous 

courses. Because removing the “U” is a university requirement, the “U” program helps to 

ensure the writing competency of OWU graduates.   

 

 The Writing Center, most importantly, serves Ohio Wesleyan students by offering an 

alternative, non-threatening learning environment to a classroom-focused, teacher-

centered, and fast-paced pedagogical model. Working one-on-one in fifty minute tutoring 

sessions, students receive support and individualized writing instruction that cannot be 

provided in most courses. Students become more confident, deliberate writers and learn 

transferable skills they can apply in other courses and writing assignments. The Writing 

Center provides stability and continuity for the many students who return regularly to 

work with a tutor, often weekly, during their four years at Ohio Wesleyan University. 

Welcome to the Writing Center  
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Mission  

 

 

 

 

 

 
The Ohio Wesleyan University Writing Center provides high-quality, up-to-date, 

professional instruction and support in all writing tasks and topics for all 

members of the Ohio Wesleyan community.  
 

We support the needs and interests of Ohio Wesleyan faculty and staff through 

consultation and discussion about writing instruction and writing across the 

curriculum goals. Most importantly, we serve all students, from incoming 

freshmen to graduating seniors, in a comfortable, non-threatening environment. 

The Writing Center upholds standards of academic integrity and recognizes the 

diverse needs of individual writers in specific writing contexts and across academic 

disciplines. We help students to become independent critical thinkers and more 

confident, empowered writers, strengthening their abilities to excel in Ohio 

Wesleyan‟s rigorous academic community, to succeed in graduate school and in 

their professional endeavors, and to participate meaningfully in the human 

conversation. 
 

Writing Center Mission  
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Contact 
 

 

 

 

 

 

The Writing Center is staffed by OWU faculty members and professional tutors. In the fall of 2008, we 

welcomed two new members to our team. Please come by to meet our new staff and talk with us about the 

exciting directions and initiatives we are undertaking this year. 

 

James Stull, Writing Center Coordinator and Continuing Part-time Assistant Professor in the 

English Department 
Office: Corns 317   Telephone:  x3928  Email: jnstull@owu.edu 

 
Bio: Professor Stull earned his PhD in American Studies from the University of Iowa. He teaches English 

105, the Freshman Writing Seminar, and English 310, Writing for the Workplace. Professor Stull‟s 

publications include a book on New Journalism titled Literary Selves: Autobiography and Contemporary 

Nonfiction. His academic interests include writing theory and pedagogy, literary nonfiction, and popular 

culture. 

 

 

Martine Stephens, Assistant Writing Center Coordinator and Continuing Part-time Associate 

Professor in the English Department 
Office: Corns  318   Telephone:  x 3926  Email: mlstephe@owu.edu 

 

Bio: Professor Stephens completed her graduate studies in English at the Ohio State University.  Her 

academic interests include composition theory and instruction, playwriting, short fiction, personal 

narrative, and folklore. She has co-authored a folklore textbook titled Living Folklore, and has written 

several plays and short stories. She teaches the Freshman Writing Seminar and College Success Skills. 

 

 

Georgeanne Stinemetz, Writing Center Tutor 
Office: Corns 321   Telephone:  x3927  Email: gkstinem@owu.edu 

 
Bio: Georgeann Stinemetz received her B.A. in History from Miami of Ohio and her M.A. in History 

from The Ohio State University.  She completed graduate work in accounting and worked as an 

accountant before returning to teaching at a private preparatory school in Memphis, TN.  At OWU, Annie 

has taught sections of History 114 (Modern America) and is currently a tutor for the Writing Resource 

Center.  

 

 

Emily Lugg, Writing Center Tutor 
Office: Corns  320   Telephone:  x3930  Email: eklugg@owu.edu 

 

Bio: Emily Lugg has a degree in English with a concentration in Creative Writing from Wittenberg 

University.  She is currently writing freelance articles for a web development company in addition to 

tutoring in the Writing Center. Her academic interests include journalism, short fiction and contemporary 

American Literature. 

Writing Center Staff and Contact 

Information 
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FAQs  

 

 

 

What information should I provide to students about the Writing Center? 
You may include the following statement (or something similar) in your course schedule or 

syllabus:  

 

The Writing Center‟s professional tutors work with all students interested in improving 

their writing skills   while working on course writing assignments. Writing Center 

instructors focus on teaching transferable skills, not on correcting or “fixing” papers, and 

provide constructive suggestions for all areas of the writing process, including focusing, 

organizing, paragraphing, citing sources, and proofreading.  Call the Writing Center 

(extension 3925) or stop by Corns 316 to set up an appointment. 

             

Please tell your classes we work with any and all interested students, freshman through seniors, 

on all aspects of the writing process, and that students do not have to have writing problems or 

be “bad” writers to visit the Writing Center. In class, and especially in the weeks before a written 

assignment is due, you might encourage students to make an appointment with one of our 

professionals if they would like feedback on a writing project or paper, or if they would like to 

work on writing skills. You might also inform students on your syllabus and/or in class about 

individual referrals and the U notation in writing (see below).  

 

May I refer individual students to the Writing Center? 
While any student may come to the Writing Center any time without a faculty referral, a direct 

suggestion from you—in person, or in a comment written on an assignment—may encourage 

struggling or reluctant students to understand the importance of seeking support. You may refer 

students from any class at any time during the semester, starting the first week of classes, when 

serious writing problems interfere with their ability to succeed on your assignments.  

 

You may send a referral form to the Writing Center to let us know you have asked the student to 

come in. On the form, please identify the writing areas that need the most attention and include, 

if available, a sample paper for each student. We have enclosed one Faculty Referral Form at the 

end of this packet for you to copy, or you may contact us and we will email you a copy of the 

form to print. You may also call or email us at any time to make referrals. 

 

If you wish, we will send you a follow up notice to let you know the student has been to the 

Writing Center. 

 

Do talk with students as soon as you see they are having difficulty in writing. Referring students 

early in the semester, as soon as possible following the first written assignment, gives them the 

best chance to improve their writing skills. It is particularly important to make early referrals for 

graduating seniors enrolled in “R” and other writing-intensive courses. Referring graduating 

seniors by mid-term, if possible, may prevent the need to assign a “U” at the end of the semester. 

 

Frequently Asked Questions about 
the Writing Center 
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May I refer an entire class to the Writing Center? 
Yes, but we ask for some advance notice so we can prepare a tutoring schedule for your students. 

Many professors find it valuable to have each student in a class arrange a meeting with one of 

our tutoring staff. Other professors require visits to the Writing Center for feedback on “R” 

(writing option) assignments, as part of the drafting and revising process. Others may less 

formally suggest an entire class attend one or more feedback sessions to work on particular 

writing problems they have noticed on a class writing assignment. In any case, please contact us 

so we can make arrangements to accommodate students and prepare any necessary materials. We 

can meet with you to discuss assignment goals and establish a timeframe for completing the 

visits. 

 

What should I do if students inform me they have learning differences or 

difficulties that interfere with writing? 
Learning differences and psychological, emotional and behavioral issues can interfere with 

students‟ ability to express themselves in writing. Our staff has experience working with students 

with diverse learning styles and abilities. Encourage students who disclose their problems to 

meet with a Writing Center tutor as soon as possible. We can set up regular weekly tutoring 

sessions, or schedule a few meetings before a major assignment is due. We can also work with 

you to develop plans and strategies for working with your students with writing difficulties. 

 

What is the “U” notation in writing? 
A “U” notation indicates you believe the student‟s writing skills need work. “U” notations do not 

alter the course grade in any way, nor do they comment on poor attitudes, missing work, or other 

indicators of poor performance.  Students whose performance in a course is satisfactory, even 

exemplary, may still have problems with effective writing, so some students may earn B‟s or A‟s 

in courses and still be given “U”s in writing. Students who receive “U” notations are required to 

meet with an instructor in the Writing Center for weekly professional tutoring in the following 

semester.  

 

Any instructor may give a “U” notation along with the regular final grade in any course 

(including courses taken credit/no entry, even though credit may not have been earned and the 

course may not have been entered on the record).   

 

When should I give a student a “U” in writing? 
When problems persist throughout the semester for some students in one or more areas of 

writing, whether organizational, syntactical, or mechanical, you might assign a “U” notation, 

especially if you believe poor writing skills compromise students‟ future academic success. In 

some cases, poor performance on writing on a major end-of-semester assignment might merit a 

“U,” particularly if the student‟s writing does not appear to be at the expected level for his or her 

class rank. Some professors give “U”s when they see serious errors or inadequacies in 

documentation skills. 
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How do I give a student a “U” in writing? 
If you give a student a “U”, add the notation next to the student‟s grade when you submit your 

final course grades by selecting the “U” from the pull-down menu under the “Rq” 

(Requirements) column on the online form. Then, please submit a copy of the “End of Semester 

„U‟ Referral Form” to the Writing Center, preferably with samples of the student‟s writing, so 

we can create individualized programs to help them achieve writing success. Your input helps us 

identify the students‟ major problem areas. We have included an “End of Semester „U‟ Referral 

Form” in this booklet for you to copy, or you may contact us and we will email you a copy to 

print. 

 

We would appreciate it if you prepared students for the possibility of receiving a “U,” so they 

know to expect it on their grade reports and are ready to visit the Writing Center during the first 

week of the following term. You might also explain to the student, if possible, that individual 

professional tutoring will help with writing performance.  

 

How does the Writing Center’s “U”-Tutoring Program work?  
Based on writing samples, your “End of Semester „U‟-Referral Form” and responses on a student 

questionnaire, we identify two or three main areas on which to focus instruction. A typical 

program involves writing and revising several papers, or working on a few longer papers through 

all stages of the writing process, along with instruction and exercises as needed. Usually, 

students work on writing assignments in their current courses, but if they have little or no writing 

in the first half of the semester, Writing Center instructors assign writing projects.  We notify 

you (for your information) and the Registrar when students have progressed sufficiently to have 

the “U” notation removed from their records. The Registrar erases all “U” notations from the 

students‟ transcripts once the “U”s are cleared.  

 

Most students complete the program to remove the “U” within eight to ten weeks. If students fail 

to complete the tutoring program during the semester following the receipt of a “U,” the 

Committee on Academic Status will review their records, and those students may be 

academically dismissed. Students cannot graduate until all “U”s are cleared from their records.  

 

Are Writing Center staff members available to visit my class? 
Students will more likely visit the Writing Center after they have met a member of our tutoring 

staff.  We would gladly send one of our professional tutors to your class to inform students about 

Writing Center services and policies, including the “U” program. The Writing Center also offers 

20 to 30 minute in-class workshops and mini-lessons on all aspects of the writing process, from 

generating ideas to developing proofreading strategies. Please contact the Writing Center 

(x3928) to arrange a class visit and pre-visit consultations.  

 

Are Writing Center staff members available to discuss the particular writing 

needs of students in my academic discipline? 
Yes. We can meet with individual faculty members or several members of a department in small 

groups, either in the Academic Resource Center or in your department offices. Please contact us 

in Corns 316 at x 3925 to discuss how we can work together to best assist students in your 

academic area. 
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What other services does the Writing Center offer? 
 The Writing Hotline 

Members of the OWU community may call x3925 (740-368-3925) with specific 

questions about written English. We also receive hotline calls from businesses and 

government organizations across the country. 

 The Writing Center Library 

The Writing Center Library contains an up-to-date collection of reference works, 

handbooks, journals and readers, and scholarly works about the teaching of writing. 

These materials are available for students and faculty members to borrow or to use in the 

Academic Resource Center. 

 Sample resumes, cover letters and personal statements 

We have helpful handouts and sample models of sample resumes, cover letters and 

personal statements for graduate and professional schools. Students may browse the 

samples and may meet with a member of the Writing Center staff for feedback on the 

written components of their job and graduate school materials. 

 Graduate and Professional School Entrance Exam Guidelines 

We offer guidelines and instruction to help students prepare for the essay-writing sections 

of the MCAT, LSAT, GMAT and GRE. 

 Facilities 

Students may use our typewriters to type cover letters and graduate school applications 

and use our computers for independent and collaborative writing projects.  
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Writing Center Referral Form 
 
I am referring __________________________________to the Writing Center to work on 

the areas noted below: 

 
___ Organization  ___ thesis 

___ division of major points 

___ introduction 

___ conclusion 

 
___ Paragraphs  ___ topic sentences 

___ development (specific and sufficient evidence) 

___ coherent thought progression  

___ transitional and referential words 

 
___ Sentences  ___ avoiding fragments, comma splices, run-ons 

___ avoiding misplaced modifiers, lost subjects and predicates 

___ sentence variety and complexity 

___ correct diction and consistent level of style 

___ mature vocabulary 

 
___ Mechanics  ___ spelling and proofreading 

___ punctuation 

___ numbers and capitalization 

 

___ Documentation ___ introduction and use of sources (paraphrases, summaries,  

     long and short quotations) 

___ in-text documentation of sources 

___ Works Cited page/List of References format 

 

___ Other (please indicate other areas you would like the student to work on) 

 
   

 
 

______________________________ 
Professor    

 

  
______________________________ 

Course 
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End of Semester “U” Referral Form 
 
 
To:  Members of the faculty   From: The Writing Center 
 
When you submit your grades at the end of the semester, please follow these two procedures:  
1. Select the “U” from the pull-down menu under the “Rq” (Requirements) column on the online 
form. 2. Please submit a copy of this form to the Writing Center, preferably with a sample of 
each student’s writing. 

 

 
                     Major Problem Areas   (check) 

                 
Student’s Name  Course           Grade    Unity, organization    Sentences, 

            and development    diction, and 
              mechanics 

     

     

     

     

     

     

     

     

     

 
 

Name ________________________________________              Date __________________ 
 

 

Please return this form, preferably with a sample of the students’ writing,  
to the Writing Center, Corns  316. 
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Student’s Name:_______________________     Date____________________ 
 

+ well done 
— needs work 
NA   not applicable 

 
Organization: 
_____ Introduction 
_____ Thesis 
_____ Division of major points 
_____ Clear organization pattern or strategy 
_____ Conclusion 
 
Paragraphs: 
_____ Main idea or topic sentence 
_____ Unity—a single controlling idea 
_____ Development (specific and sufficient evidence) 
_____ Coherence 
_____ Clear order 
_____ Transitional and referential words and/or phrases 
 
Sentences: 
_____ No fragments, comma splices, or run-on sentences  
_____ No misplaced modifiers, lost subjects or predicates 
_____ No grammatical errors (pronoun agreement, verb agreement, etc.) 
_____ Variety 
_____ Complexity 
_____ Correct diction 
_____ Mature vocabulary 
_____ Consistent level of style 
 
Mechanics: 
_____ Accurate mechanics and usage throughout the essay 
_____ Accurate spelling  
_____ Correct and effective punctuation 
_____ Accurate capitalization and use of numbers 
_____ Effective proofreading 
 
Documentation: 
_____ Sources introduced 
_____ Sufficient in-text documentation 
_____ References to sources are in the correct form 
_____ Accurate and complete Works Cited entries 
 
Comments: 
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Detailed Evaluation Checklist 
 

Student’s Name:_______________________     Date____________________ 
 

+       well done 
—     needs work 
NA   not applicable 

Content: 
_____ Challenging topic 
_____ Source materials used where pertinent 
_____ Source materials discussed and evaluated 
 
Organization: 
_____ Thesis:  __ unified, limited, precise 
_____ Major Points: __ logical topics that fully explore aspects of the thesis 

__ ordered by some discernable principle 
_____ Coherence: __ each topic related to thesis and to contiguous material 
_____ Introduction:  __ stimulates interest 

  __ places topic in context and contains thesis 
_____ Conclusion: __ grows out of essay but more than a mere summary 
   __ maintains interest by bringing out implications, ramifications 
   __ reminds reader of the thesis 
_____ No Irrelevant Material 
 
Paragraphs: 
_____ Unified:  __ topic sentence controls all material 
_____ Developed:  __ evidence is specific and sufficient  
_____ Coherent:  __ thought progression is orderly 
     __ transitional and referential expressions enhance readability 
 
Exposition: 
_____ Sentences:   __ clear, correct, concise 
       __ mature degree of complexity and variety 
_____ Diction:  __ correct denotation and connotation  
   __ consistent and appropriate stylist control 
   __ effective vocabulary 
Mechanics: 
_____ Spelling 
_____ Punctuation 
_____ Editing and Proofreading 
 
 
Documentation: 
_____ Sources:  __ introduced and documented in the text 
               __ correct format (long or short) 
_____ Works cited:  __ correct form for individual entries 
 
Comments: 


