
New Reservable Campus Space 

Ad Astra Room Request: Banner Pole Area on the JAYwalk 

*Note: For request to be completely confirmed a work order MUST be submitted through Buildings and 

Grounds as Ad Astra only reserves the space. 

Certain special University events will take precedence using banner poles. Other than the special University 

events it is a 1st come 1st serve basis.  

When submitting a work order through Buildings and Grounds the following information is required: an 

account number, the date/time the poles are to be set up and taken down, a pick up and drop off location for 

the banner.  

*Student Clubs and Organizations: will need to contact their advisor to submit a work order to Buildings and 

Grounds. 

Requesting in Ad Astra: 

 

 

 

 

 

 

 

 

 

Fill out all the necessary Event Information/Meetings 



New Reservable Campus Space 

Once you have selected assign room 

Filter: Capacity = 0 and Building OUTA- Outdoor-Acad. 

The room is labeled: OUTA JAYwalk Banner Poles  

 

Click OK and then click Submit. 

*AGAIN a work order MUST be submitted through Buildings and Grounds to be completely confirmed.  

 

  

 

 

 

 

 


